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1. Login

1. To submit your proposal, creating an account on the proposal submission system is necessary. Please click on New User to proceed.
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2. Fill in all the fields with your personal information, ensuring the email is correct. Once you’re done, authorize the privacy policy and
click “Request password”.
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3. Your username and password will appear in a green box, and you will also receive them via email. Copy your newly received
credentials in the Username and Password fields and Login to the Panel Submission area.
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2. Panel Submission
2.1 Open panel/Closed panel

1. To add a new Open Panel proposal, click on the “Add Open Panel” button in red. If you want to add a Closed Panel proposal, click
“Add Closed Panel”.
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2. A pop-up will appear. Write the title of your panel, and click “Create”.
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2. Fill in the blanks with the requested information. The fields marked with a red star are mandatory1. The system only supports
20min sessions, so we suggest copying texts from a saved document to avoid losing the information. It is always possible to save
a draft and finalize the proposal later by logging in with your credentials.

1 Only open panels must indicate the number of papers from other scholars that will be accepted by the panel proponent.
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4. To add the panel proponent, click on the red button “Add proponent”2.

2 Open panel proponents will also be the reviewers of the paper proposals that will be later submitted during the Call for papers.
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3. A pop-up will appear. Fill in the blanks with the proponent’s information and then click on Save.
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7. To add a chair to your panel, click on the red button “Add Chair”3.

3 All panels must have at least one chair.
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8. When filling in the chair information, if you’ve already added information regarding the proponent, and the chair and proponent share
the same affiliation, you can select it from the drop-down menu. In case they don’t have the same affiliation, click “Add new”4.

4 We encourage exchange between scholars from different institutions. Therefore, please make sure that not all participants (chair,
proponent, speakers) have the same affiliation, or else proposal submission will be blocked by the system.
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9. Once you’re done, click “Save” to go back to the proposal submission page, where you will be able to add the papers’ title and abstract.
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10. To add a paper to your panel, click the “+” symbol next to it.
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11. A pop-up will appear. Write the title of the paper, and click “Create”.
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12. Fill in the blanks with the requested information. The fields marked with a red star are mandatory.
To add a speaker linked to this paper, click the red button “Add new speaker”.
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13. Fill in the fields with the requested information, and select “Presenting author” if they will be presenting the paper during the
conference. All papers must have at least one presenting author selected. Once you’ve added all the information, click “Save”.
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14. Once you’ve added at least two papers to your panel, you can have an overview of your proposal by clicking on the “Preview” button.
When the proposal meets the requirements stated in the Call for Proposals, click on “Send Panel”. Once the panel is sent, it won’t be
possible to edit its content later.
Proposals will be evaluated by the Executive Committee and you will receive a notification of acceptance/rejection by
December 31st, 2024.
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2.2 Author Meets Critique

1. The procedure is similar to the Open/Closed panel submission. Click on “Add Author Meets Critique”.
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2. Insert the title of the book presented
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3. Fill in all the fields with the requested information. The fields marked with a red star are mandatory. The system only supports
20min sessions, so we suggest copying texts from a saved document to avoid losing the information. It is always possible to save
a draft and finalize the proposal later by logging in with your credentials.
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4. Scroll down the page and add information regarding the Proponent, Chair, Author of the book, and Speakers (at least two, of
which the Author may be one) following the instructions on pages 8-11 of this guide. When you’ve added all the information,
click on Save.

5. To view the Preview of your proposal, click on the eye button next to it. Once you’ve finalized it, click on “Send AMC”. Proposals
will be evaluated by the Executive Committee and you will receive a notification of acceptance/rejection by December
31st.
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